HOW TO TAKE ATTENDANCE
USING ITA'LEEM






Ll alellzdlllclll ) 2 A DING THE WAY

: il p ; g i
L‘”)u-’k"k"@““f""’i KHALIFAH - AMANAH « IGRA’ - RAHMATAN LIL- ALAMIN

Gardan of Haowisdge and' Vinue

ITA'LEEM SERIES:
CREATE ATTENDANCE

IF YOU ARE AN INSTRUCTOR OF A COURSE

A. LogintoiTa'leem:

[zr Go to your course by clicking "My Courses'

B. At the top right corner, click Setting and click 'Turn editing on'
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C. Click on 'Add an activity or resources’

WELCOME TO ELECTRICAL ENGINEERING LAB 1 EECE 1102 (SECTION 6) » | coe - |
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= Comrmon modulé Semtings

ey e e St t0 "Show on course page'

» Rastrict access

b g Click 'Save and Display'

* Extra restrictions

Attendance for the course :: SEM1 EECE 1102 Section 06 ELECTRICAL ENGINEERING LAB
1
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Click 'Add Session'

- Set the date and time of your
v e s+ wn. = Class[session
i vs wews . NOTE:iTa'leemuses 24-hr format
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B create calendas event for session @

» Multiple sessions & Then click 'Ml.lltiplﬂ Sessions'

= Multiph® se5580ns

@ oo o o e (Click this box

Set the day for your class
—_— ¥ we = B (fn this case twice/week)
Set the last date of your class

= Student recording
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ITA'LEEM SERIES:

ATTENDANCE: STUDENT'S
PERSPECTIVE

A. When the student login into iTa'leem and go to the course, the student
MUST click the 'Attendance’ icon

B. The student will see the 'Submit Attendance’ link for the live class
session

C. The student will choose 'Present’ and click 'Save changes'
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